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WETHERBY TOWN COUNCIL
MINUTES OF THE COUNCIL MEETING HELD AT
7PM ON TUESDAY ON 14™ OCTOBER 2025 IN

THE COURT ROOM, TOWN HALL, MARKET PLACE,
WETHERBY, LS22 6NE

Present: North Ward Clir H Chapman

Clir N Harrington

Clir M Nicholson

Clir N O’Byrne

Clir C Mulhall (Mayor)

West Ward Clir D Buckle

Clir G Moss
Clir E Smith

East Ward Clir P Bradley

In Attendance:

118 25-26

Clir K Knight
Clir J Lavocah
Clir S Newcombe (Deputy Mayor of Wetherby)

Town Clerk
Facilities Officer

Ward Councillors Lamb, apologies from Clir Stables
6 members of the public

Questions or comments from members of the public.
Not later than 7.15pm.

Public enquiry — concerns from a member of the public about the area the member
resides, and lack of understanding about where meetings are held within the town.
Concerns also about traffic particularly on Victoria Street. The mayor assured Linda that
the council does care and that a further discussion will take place outside of the meeting.
Clir Lamb also gave his assurance and that he would also speak with the member about
her concerns on a separate occasion.

Wetherby Festival — a member of the public gave thanks to Wetherby Town Council for
their support with the festival. The member gave an update regarding an impending Eco
Fair — asked if banners could be put in place prior to the event.

Pollution monitors — please can the council agree to have the monitors placed at St
James Street. Thanks, given to Councillor Knight for all her help with the festival.

Green wall on Crossley Street — Clir Harrington has spoken with the company director
to discuss replacing the plants and implementing a watering system.

LCC has won a green council award — what schemes have been put in place in the
surrounding areas that can benefit from the schemes. Clir Harrington advised that there
are consultations around Wetherby areas. — No updates yet.

Harland way — Trees fallen after storm Amy — advised that trees need to be reported to
LCC with possibly a picture of where the trees are. WTC have conducted a review of
trees on their land and identified fallen trees and what remedial work is required.
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119 25-26

120 25-26

121 25-26

122 25-26

123 25-26

124 25-26

The mayor thanked members of public for their attendance.

Reports from Ward Councillors

Clir Lamb
e Thanks to Facilities Officer for assisting with the memorial bench in Garden of
Rest.

e Rosedene Farm and problems on the roads — met with businesses — concerns
about potential accidents. Looking at road sweepers.
o Wetherby High School planning application open to comments.

Clir Harrington

e Car parking charges are now operational. Notably more parking spaces on streets
due to the implementation of the charges.

o Clerk to receive some wording from parking services to pass back to businesses
in Wetherby — this will inform businesses that they will need to purchase a parking
permit.

o  Wetherby Community Hub — met for first time last Friday, be every Friday and
various groups/agencies will be there.

Clir Stables — report circulated.

To receive any declarations of interest and consider requests for dispensations.
None received

Apologies.

Following a proposal by Councillor Newcombe, seconded by Councillor Moss, it was
RESOLVED by a unanimous show of hands that apologies be received, and reasons for
absence accepted, from Councillors Riddell and Payne, for personal reasons.

Minutes of the Town Council meeting held on 9" September 2025.

Following a proposal by Councillor Lavocah, seconded by Councillor Knight, it was
RESOLVED by a unanimous show of hands that the minutes be approved and
signed as a true record by the mayor.

Matters arising from the minutes — None.

Mayor’s update

e Mayor’s ball — update — ClIr Mulhall advised that Rudding Park has raised their
prices substantially, therefore he will be looking at alternative venue. But maybe
that it be postponed until the second year of his mayorship. Further update to be
given at the next meeting.

¢ Mayor gave an update on the request for him to be an honorary member of the
Wetherby Wharfedale rotary club. It was mentioned that perhaps if the Wetherby
rotary club would like an honorary member, then perhaps the Deputy Mayor
could be considered.

It was proposed by Clir Mulhall and seconded by Clir Nicholson and unanimously
resolved that that the mayor to agree to be an honorary member of the Wetherby
Wharfdale Rotary Club.
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125 25-26 Town Clerk’s update report
The Town Clerk updated on the new heating system in the Town Hall and it is hoped that
completion will be in a few weeks’ time.
Court room now available for council meetings and room hire for groups, banking hub in
its new building,
Update on new lift in the Town Hall and this has been considered in Property Committee.
A councillor thanked the Facilities Officer for working to get the Court room back into a
workable condition for the meetings.

126 25-26 Air pollution monitors — St James and Crossley Street
The Mayor gave an update following road safety group meeting, focus is on traffic and
primarily on St James and Crossley Street. One of the aspects of making the streets safe
is looking at the pollution from traffic. A request was made to the council for funding for the
monitor for St James Street, this being £476 each.

Members asked the following:
e how long will it be instu?
o what will the data be used for?

To assist LCC to look at potential amendments to the traffic management in residential
areas and to address the outer city areas as LCC have been concentrating on the inner
areas of Leeds

A councillor asked if the council should consider two monitors one to be placed in Victoria
Street given the problems outlined earlier in the meeting in public participation.
Mayor advised that this could be funded from unallocated bank interest.

It was proposed by Clir Mulhall that two monitors be purchased and seconded by Clir
Newcombe, unanimous show of hands,

It was resolved that two pollution monitors be purchased one for St James Street and
one for Victoria Street, this to be funded from unallocated bank interest.

127 25-26 Financial Reports/updates.
a) List of Payments
It was RESOLVED that the list of 68 payments, totalling £139,696.07, as scrutinised
by the Budgets and Governance Committee and detailed in appendix 1 on page
4322 be approved.

Clir Newcombe advised that from the recent Budgets & Governance meeting it was
recommended that the Clerk’s authorisation limit for purchases be increased from
£1000 to £ 2999 per item to streamline the day-to-day management of the
administration of the Council. Clir Newcombe gave an example of how a recent
purchase that impacted on a member of staff’'s work had to wait for the meeting.
There was a question about the governance of this, the Clerk advised that all
payments have to authorised by signatories and of course via B & G Committee then
full council.

It was proposed by Clir Newcombe and seconded by ClIr Knight that this change to
be implemented.

b) The Council acknowledged Notice of conclusion of audit for 2024/25 by external
auditors PFK Littlejohn LLP- Town Clerk gave an update and advised that all
processes have been implemented as per Audit & Accounts regulations and that
there were no advisories.
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c) LCC Precept setting dates — The Clerk gave an update on the precept setting
process. The Mayor advised that all the Committee Chairs will be invited to the
budgets meeting.

d) Revision of Financial Regulations — The Clerk gave an update of the proposed
amendment to number 8 in relation to the use of the new multi-use banking card.
The process of how the card usage is authorised and assured that there is strong
governance in place for this.

Proposed by ClIr Mulhall and Seconded Clir Newcombe all in favour that the
Financial Regulations be amended to incorporate the use and governance for the
multi-use banking debit card.

It was resolved that all the financial reports an update be approved by full council

128 25-26 Budgets & Governance Committee
To receive the notes of the inquorate Budgets & Governance Committee held on the 9™
September 2025, received by all. The notes can be found as appendix 2 from page 4325.

129 25-26 Community Infrastructure Levy
Council discussed the proposed CIL application form; the Clerk gave an update and purposes
of the form. Clir O’'Byrne advised that he and the Clerk will be looking at the strategy about how
the CIL monies will be apportioned and applied for. This will be then brought back to the council
for their consideration.
Clir Harrington asked if CIL money can be used for projects outside of Wetherby but there is
evidence that the service is provided to Wetherby residents then this is within the CIL protocols.
The Clerk advised that this would certainly be included in the specific criteria.
Following a proposal by Clir O’'Byrne and seconded by ClIr Harrington it was resolved by all
councillors that the new CIL application form be adopted.

130 25-26 Planning & Development
The minutes of the Planning Committee meeting held on the 8" September, as approved by
the Planning Committee on the 29" September 2025, were RECEIVED. The minutes can be
found as appendix 3 from page 4326.

Consultation on renewal of the Local Development Order. It was advised that individual
councillors can reply to this.

131 25-26 Appeals Committee
The minutes of the Appeals Committee meeting held on the 16th of September 2025 were
reviewed and approved by committee members, proposed by Clir Moss and seconded by Clir
Smith. Council approved to receive the minutes.
The minutes can be found as appendix 4 from page 4328.

132 25-26 Markets Committee.
a) 17" July 2025
Members of the markets committee were asked to receive the minutes of the 17" of July
as approved by the Markets Committee on 215! August — Council received.
The minutes can be found as appendix 5 from page 4330.

b) 21st August 2025
Draft minutes of the Markets Committee held on 215t August 2025 be approved by
committee members — proposed by Clir Bradley seconded by Clir Lavocah - Council
received.
The minutes can be found as appendix 6 from page 4333.
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133 25-26 Town Hall Management Committee.
a) 8" September 2025.
Draft minutes of the Town Hall Management Committee meeting held on 8"
September 2025 approved by committee members proposed by Clir Mulhall
seconded by Clir Newcombe and received by council.
The minutes can be found as appendix 7 from page 4336.

b) 2" October 2025.
Draft minutes of the Extraordinary Town Hall Management Committee meeting held
on the 2" ° October 2025, approved by committee members, proposed by Clir
Chapman seconded by Clir Moss and received by the council.
The minutes can be found as appendix 8 from page 4339.

c) CIL Application — TH works.
The Clerk gave an update of the CIL application for CIL funds for improvements to
the Town Hall's infrastructure, including refurbishment of the lift. The Lift has been
intermittent and causing daily breakdowns.

The Town Hall CIO to apply for the CIL funding to install a new lift for £55,626.

It was proposed by Clir Bradley and seconded by Clir Chapman council approved the
funding,

134 25-26 Welcome to Wetherby
The minutes of the Welcome to Wetherby meeting held on the 9" September 2025 were
RECEIVED and can be found as appendix 9 from page 4341.

135 25-26 Councillor Election.

a) Councillor Vacancies.
The mayor advised that there will be a by election for west ward.
Clir Harrington stated that she had been approached by a resident concerned that
there was a typo on the council’'s Facebook page stating North ward instead of West
ward vacancy. The notices that went on WTC website and Leeds City Council’s
website both stated the correct information that was put into the public domain.
This was also confirmed by LCC legal department. It transpired that LCC received
more than 10 signatures for the by-election and this was to go ahead.
Council received the information.

b) Increase to charges by Electoral Services.
The Clerk advised that she has received notification from electoral services of the
impending administration increases aligned with the local government pay award
increase. It was resolved to accept and note the changes.

136 25-26 Change to committee processes.

a) Terms of Reference — The Clerk gave a brief update on terms of reference for
committees and the requirements for the terms to be updated where applicable.

b) Agendas.
The Clerk advised that the process of sending out agendas has caused a little
confusion. Agendas for committees will only be sent out to committee members; all
councilors receive the draft minutes for their review at the full council meeting.
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137 25-26 Parish Paths Partnership Scheme — Survey Schedule.
Councillors were circulated with the parish paths information. The Clerk advised that training
is available for councillors who wish to be part of the survey process.
An app will be formulated for the survey so that pictures and notes can be uploaded.
The Facilities Officer gave a presentation of the paths and maps to members.

Members were asked who wants to be involved — Mayor asked for individuals to register
interest to the officers.

138 25-26 Police Matters — Council received updates on:
a) Police matters. — none reported

b) PACT update information September 2025 - Councillors had received this
information and no concerns arose.

139 25-26 Highways — To receive the information on future highway works - circulated to councillors —
no matters arose.

140 25- 26 Correspondence
Clir Harrington gave an update regarding a resident enquiring into available space for dog
designated walking/play area.
This item goes to the Property committee for further consideration.

141 25-26 Council resolved to close the meeting for agenda item 142 — staffing matters due to the
confidentiality of this item as per the Public Bodies (Admission to Meetings) act 1960,
— Proposed Clir Newcombe seconded by Clir Smith — all agreed.

142 25-26 Update on staffing matters
The Clerk gave a report regarding matters relating to staffing, followed by a report from the
Chair of the Staffing Committee ClIr Harrington.

It was resolved that the first two recommendations be approved, proposed by Clir O'Byrne
and seconded by ClIr Harrington.

Clir Harrington gave update on the probationary period for the Town Clerk.

It was proposed by CliIr Harrington and seconded by Clir O’'Byrne that the report from the
Chair of the Staffing Committee be approved. - Resolved by full council

143 25-26  Next ordinary meeting to be confirmed as being on the 11"°"November 2025
Items for consideration to be submitted to the Clerk by 4" November 2025.

Meeting was closed at 20.27 pm
Minutes recorded by Dianne Rickaby — Town Clerk & prepared by the Town Clerk and Assistant Clerk.
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APPENDIX 1

LIST OF PAYMENTS

Paid Expenditure Transactions Start of year 01/04/25
paid between 11/09/25 and 15/10/25
Payment Paid
Reference date Tn no Order no Gross Details Heading
SU16 9-25 12/09/25 2152 £4.17 SumUp Payments Limited Card Fees Thursday Market 11/09/25 4212
FP43 9-25 15/09/25 2120 £250.00 Wetherby Arts Festival Grant Funding - 2025 Wetherby Arts 5506
FP419-25 15/09/25 2121 £186.00 Wetherby Methodist Church  Room Hire August 2025 4211
FP42 9-25 15/09/25 2122 £250.00 HB Photography Mayoral Portrait 5500
DD39 9-25 15/09/25 2123 £202.80 PCM Systerns Ltd IT Support 4104
DD40 9-25 15/09/25 2124 £653.42 Peninsula H&S and HR Support 4204
F44 9-25 16/09/25 2125 £3.00 Lloyds Bank Plc Bank Card Fee 4210
5023 9-25 17/09/25 2129 £4.06 SumUp Payments Limited Card Fees - Bonfire Sponsorship 4212
SU26 9-25 19/09/25 2130 £5.38 SumUp Payments Limited Card Fees Thursday Market 18/09/25 4212
DD45 9-25 19/09/25 2132 £23.56 Business Stream Water - Garden of Rest 4305
SU30 9-25 24/0925 2148 £0.34 SumUp Payments Limited Card Fees 4212
DD46 9-25 25/08/25 2133 £172.98 Vodafone Mobile Phones - Burials, Caretaker, 4101
DD47 9-25 25/09/25 2134 £21.51 Yorkshire Gas and Power OMP - Electricity 4309
DD48 9-25 25/0925 2135 £21.61 Yorkshire Gas and Power Cemetery - Electricity 4309
DD49 9-25 2510925 2136 £37.74 Yorkshire Gas and Power Depot - Electricity 4309
5U33 9-25 26/0925 2147 £6.88 SumUp Payments Limited Card Fees Thursday Market 25/09/25 4212
DDS50 9-25 249/09/25 2137 £77.56 Firstcom Europe Ltd Telephone Services 4100
DD51 9-25 29/09/25 2138 £25.00 Business Stream Water - Cemetery 4305
FP55 9-25 30/09425 2126 £2,016.00 Maddison James Associates Contract Fees - Cemetery Gate Repai 8102
Limited
FP54 9-25 30/09/25 2127 £504.00 I'Cﬂaddlzon James Associates  Contract Fees - Cemetery Gate Repai 8102
imite:
FP56 9-25 30/09/25 2128 £19,333.44 ::lidston'c Property Restoration Cemetery Gate Repairs 8102
e
FP57 9-25 30/09/25 213 £500.00 SLCC Enterprises Ltd Clerk - Membership Fees 4027
DDS52 9-25 30/09/25 2139 £103.46 Document Solutions UK Ltd  Printer Contract 4103
F53 9-25 30/0925 2140 £5.10 Unity Trust Bank Plc Handling Charges 4210
F58 9-25 30/09425 2151 £18.60 Unity Trust Bank Plc Service Charge 4210
DD1 10-25 01/10:25 2153 £624.00 Leeds City Council Rates - Depot 4307
DD2 10-25 0110625 2154 £309.00 Leeds City Council Rates - Cemetery 4307
14/10/25  04:55 PM Vs: 9.11.00 Wetherby Town Council Page 1
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Paid Expenditure Transactions Start of year 01/04/25
paid between 11/09/25 and 15/10/25
Payment Paid
Reference date Tn no Order no Gross Details Heading
DD3 10-25 0110/25 2155 £242.00 Leeds City Council Rates - Market Tolls 4307
DD4 10-25 0110425 2156 £17.02 Business Stream Water - Sandringham Park Tap 4305
DD5 10-25 02M10/25 2157 £89.22 Telefonica UK Limited Clerk & Property Mobile Phones 4101
DD& 10-25 03M0/25 2158 £204.01 Grenkeleasing Ltd Printer Lease Contract 4103
DD7 10-25 03M0/25 2159 £23.97 Yorkshire Gas and Power Weir Lights - Electricity 4309
DD& 10-25 03M10/25 2160 £18.55 Yorkshire Gas and Power York Road Depot - Gas 4306
5U1 10-28 03M0/25 2161 £6.42 SumUp Payments Limited Card Fees Thursday Market 02/10/25 4212
SU4 10-25 10M10/25 2186 £6.81 SumUp Payments Limited Card Fees Thursday Market 09/10/25 4212
DDg 10-25 13/10/25 2162 £653.42 Peninsula H&S and HR Support 4204
14M10/25 1803 £1,500.00 Leeds City Council Market Licence 5705
15/10/25 1806 £1,638.00 PKF Littlejohn Audit Services 4201
15M10/25 2141 £208.80 Stephensons Memorial Memonal Works 5310
Works LLP
15M10/25 2143 £117.60 Write, Design & Print Limited  Ticket Printing - Bonfire Event 202 5308
15M10/25 2144 £330.00 Spa Print Services Ltd Banners - Bonfire Event 2025 5308
16M10/25 2145 £130.00 Abbotts Memorials Gravedigging (Ashes) 5200
16M10/25 2146 £130.00 Abbotts Memorials Gravedigging (Ashes) 5200
15M10/25 2163 £70.00 Royal British Legion Remembrance Day Wreaths (2) 8886
Wetherby
15/10/25 2164 £29,142.66 Clifford Cooper and Sons Ltd  Bolier Gift Town Hall 5506
15M10/25 2165 £23.97 Amazon Business EU Sarl Laptop Stand 4108
UK Branch
15M10/25 2166 £34.29 Amazon Business EU Sarl Plastic Folders & Ring Binder 4102
UK Branch
15M10/25 2167 £328.80 EDGE IT Systems IT Systems - Band Increase 4104
15/10/25 2168 £354.00 Wetherby Skip Services Ltd  Skip Hire 4304
15/10/25 2160 £3,000.00 Montwhelan Limited Depot Rent 29.00.25 to 24.12.25 4308
15/M10/25 2170 £36.48 Screwfix Direct Limited Cable Ties, Gloves & Tools 4313
15/10/25 2171 £425.00 SAS Electrical Solutions Bath House EICR 4204
16M10/25 2172 £3,000.00 Farm & Land Services Ltd Road Resurfacing - Raby Park 43101
14/10/25  04:55 PM Vs: 9.11.00 Wetherby Town Council Page 2

Wetherby Town Council Minutes — 14™ October 2025

4323

Chair’s Initials:



Paid Expenditure Transactions Start of year 01/04/25
paid between 11/09/25 and 15/10/25
Payment Paid
Reference date Tn no Order no Gross Details Heading
16M10/25 2173 £1,460.40 Farm & Land Services Ltd Grasscutting 4301M1
15M10/25 2174 £2 35680 Farm & Land Services Ltd Cemetery Grounds Maintenance, 4310/2
Hedgecutting & Memorial Plague Work
15M10/25 2175 £1,024.80 Farm & Land Services Ltd Waste Removal, Maintenance & 4304
Caretaking, Playground Inspections &
Maintenance, Treework
15M10/25 2176 £506.40 Farm & Land Services Ltd Waste Removal, Playround Maintenance & 4702
Inspections
15M10/25 2177 £2,389.42 Eibe Play Ltd Sandringham Park Playground Gate 4700
15M10/25 2178 £48.00 Fire Protection Supplies Fire Extinguisher Maintenance 8888
Limited
16M10/25 2180 £1,700.00 J. Hudson Market Stall Erection & Traffic 5700
Management Services
15M10/25 2181 £1,038.82 Pullan Landscape Grounds Maintenance 4310/
Construction & Maintenance
16M10/25 2182 £16,581.03 Staff Salaries Staff Salaries - October 2025 4000
16M10/25 2183 £6,777.04 HM Revenue & Customs NI & PAYE - Month & 4001
[PAYE/NI)
16M0/25 2184 £34,033.20 Eibe Play Ltd Sandringham Park Playground Eguipme 4340
18M10/25 2185 £143.00 Amazon Business EU Sarl Monitor 4107
UK Branch
15M10/25 2187 £933.40 Synergy Business Support Bookkeeping Services - September 4006
15M10/25 2188 £3,003.13 West Yorkshire Pension Fund Pension Contributions - October 2025 4002
15M10/25 2193 £710.00 Abbotts Memorials Gravedigging 5200
Total £130,696.07
41025 04:55 PM Vs: 9.11.00 Wetherby Town Council Page 3
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APPENDIX 2
NOTES OF A MEETING OF THE
BUDGETS & GOVERNANCE COMMITTEE

Date: Tuesday 9th September 2025
Time: 5:30 pm
Location: St James Church Centre, Church Street, Wetherby, LS22 6LP
Present: Councillor O’Byrne and Councillor Newcombe (Chair)
In attendance: Town Clerk and RFO, Assistant Clerk
NOTES

1.  Apologies
Local Government Act 1972, s 85 (3)
Due to non-attendance of councillors, the committee meeting was inquorate and unable to proceed.

It was NOTED that apologies and reasons for absence had been received from Councillor Mulhall, and
Councillor Payne.

The meeting closed at 5:31pm
These minutes were recorded and prepared by the Assistant Clerk.
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APPENDIX 3
MINUTES OF A MEETING OF THE
PLANNING COMMITTEE

Date: Monday 8" September 2025
Time: 5.00 pm
Location: Wetherby Methodist Church, Bank Street, Wetherby, LS22 6NQ.
Present: Councillor Bradley
Councillor knight
Councillor Moss
Councillor Nicholson
In attendance: Town Clerk

Assistant Clerk
Councillor Newcombe (From 5:12pm)

MINUTES

Due to the absence of the chair, it was RESOLVED that Councillor Bradley would act as Chair for the

duration of the meeting.

Apologies.
Local Government Act 1972, s 85 (3)

It was RESOLVED that apologies be received, and reasons for absence accepted, from Councillor
Chapman and Councillor Payne.

Declarations of interest — None.
Localism Act 2011, s 31
Members’ Code of Conduct, para. 13-18, 19-20

Public Participation — None.
Public bodies (Admission to Meetings) Act 1960, s 1 (3)

Minutes.

Local Government Act 1972, Sch 12, para. 41(1)

It was RESOLVED that the minutes of the Planning Committee meeting held on Monday 18th August
2025, be accepted.

Consultations on planning applications.
Town and Country Planning Act 1990, Sch.1, para. 8

It was RESOLVED that there are no objections to the following applications subject to the proposals
meeting or exceeding the requirements and guidance in the ‘Building for Tomorrow Today, Sustainable
Design and Construction SPD to ensure that the highest standards of eco-efficiency are achieved.

5.1 25/04856/FU | Removal of condition 3 (Extension to the existing dwelling) to previously
approved Planning Application 31/299/98/FU (Change of use of garages to two-bedroom
granny annexe) with regards to the residential annexe, so as to establish a separate,
independent dwelling | Mount House 3 Spofforth Hil Wetherby
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5.2

5.3

25/04618/FU | Demolition of existing rear extension; single storey side/rear extension
incorporating formation of link extension and alterations to existing garage | 20
Sandbeck Close Wetherby LS22 7UA

Any other applications received for consideration since Monday 1st September 2025 — None.

To receive other planning applications.

The below applications were RECEIVED and NOTED.

6.1

6.2

6.3

5/04816/COND | Consent, agreement or approval required by condition relating to
Biodiversity Gain of planning application 25/02796/FU | Wetherby Grange Park Boston
Road Wetherby LS22 5NB

25/04833/COND | Consent, agreement or approval required by condition 7 (statement of
construction practice) of Planning Application 24/05402/FU | 11 North Street Wetherby
LS22 6NT

25/9/00167/MOD | Listed building consent for change of use to public house involving
external alterations including demolition of existing conservatory, single storey rear
extension, alterations to openings and window detailing, addition of plant to roof and
internal alterations including revised internal layout consisting of removal of walls and
addition of walls, alterations to internal features including flooring, walling and ceiling,
and addition of plant and associated infrastructure; amendments to boundary treatments
including new access points to both sides and erection of new pergola and bin store to
rear; reinstatement of barrel drop NON MATERIAL AMENDMENT to 24/02368/LI Minor
alteration to the configuration of the first floor layout to improve on what is a limited
footprint for customer WC's in the Male WC allocation and in return, relocating the staff
facilities to the location of the Men's WC's as per the approved plan. It is also proposed
that the door which leads in the kitchen is re-located to a different location along the
same southern elevation, no less than 2 meters from the approved layout plans. | Sant
Angelo High Street Wetherby LS22 6LT

Councillor Newcombe joined the meeting at 5:12pm.

7.

To receive updates from planning authorities.

A list of updates and outcomes on applications received from planning authorities was RECEIVED and
NOTED. Further information can also be viewed online at: https://publicaccess.leeds.gov.uk/online-

applications/.

Items for information — None.

Date of next Planning Committee meeting.

The next meeting of the Planning Committee will be held on Monday 29th September 2025 at 5:00pm
in Wetherby Methodist Church.

The meeting closed at 5:23pm.
These minutes were recorded and prepared by the Assistant Clerk.
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APPENDIX 4
MINUTES OF A MEETING OF THE
APPEALS COMMITTEE

Date: Tuesday 16™ September 2025
Time: 5.30 pm
Location: School room, Town Hall
Present: Clir Galan Moss (Chair)

Clir Alex Riddell

Clir Elaine Smith
Clir Matthew Nicholson

In attendance: Dianne Rickaby, Town Clerk and Complainant

1. Apologies
It was RESOLVED that no apologies had been received.

2. Declarations of interests.
None declared.

3. Exclusion of the press and public.
It was RESOLVED that in accordance with Section 1(2) of the public bodies (admission to meetings)
Act 1960 as amended — because publicity would be prejudicial to the public interest by reason of the
confidential nature of the business to be transacted - the meeting be not open to the public during the
session of item 4.

4. Complaint in respect of the tender process for the replacement of the railings at Garden of Rest.
The Town Clerk gave a brief update on the process so far. Members of the appeals committee were
updated of the complaint and the decision made by the complaints committee.

The complainant was given the time to outline and explain his concerns to the committee members,
some of which were:

o The complainant believes that the tender process was not carried out correctly, the complainant
expected a format that allowed a points system to be utilised for marking the tender thoroughly
which would advise which areas didn’t meet the specification adequately.

e Their tender came in £ 2000 cheaper than the awarded business. As a Wetherby resident and
business, they had hoped that you would be awarded the contract.

Claimant stated that he did not receive a response as to why he wasn’t awarded the contract.
¢ Claimant asked how the Council deemed the decision as best value process.

Members of the committee addressed the above matters with the complainant with due consideration.
Explanations were given as to how the tender process was carried out and that all businesses who
tendered were given the same specification/information. The contract was awarded to the business that
fully complied with the specification, as outlined at the complaints committee meeting.

The complainant left the meeting at this point.
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The committee discussed the appeal to the decisions made and concerns in great depth.
It was RESOLVED

The decision of the Finance & General Purposes Committee (Complaints) on the 15™ of July 2025, be
upheld. This was a unanimous decision by all committee members.

Recommendations:
Committee members discussed the following measures to be implemented.

e The Town Clerk to review the tender process to see if any further improvements of the process can
be made, bring back to council if needed.

o The Clerk to deliver appropriate training to staff members in relation to communication, and
associated publications into the public domain.

e Town Clerk to look at the email chains between the complainant and the council to check the
communication process.

No further business was discussed and the meeting closed. These minutes were prepared by Dianne
Rickaby, Town Clerk

Signed Clir Galan Moss
Chair of Appeals Committee
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“ APPENDIX 5

MINUTES OF A MEETING OF THE

WETHERBY MARKETS COMMITTEE

MARKETS

Date: Thursday 17" July 2025

Time: 3:00pm

Location: Bramham Room, Wetherby Town Hall, Market Place, Wetherby, LS22 6NE
Present: Councillor Bradley (Chair)

Councillor Buckle
Councillor Moss
Councillor Lavocah

In attendance: Town Clerk

Communications and Events Officer

Wethe

MINUTES

Apologies.
Local Government Act 1972, s 85 (3)

It was RESOLVED that apologies be received, and reasons for absence accepted, from Councillor
Riddell.

The Assistant Clerk also sent their apologies.

Declarations of interests - None.
Localism Act 2011, s 31
Members' Code of Conduct, para. 13-18, 19-20

Public participation — None.
Public bodies (Admission to Meetings) Act 1960, s 1 (3)

Minutes.

Local Government Act 1972, Sch 12, para. 41(1)

The minutes of the Markets Committee meeting held on Thursday 12th June 2025, as approved at
Full Council on Tuesday 8th July 2025, was RECEIVED.

Matters arising from the minutes — None.

Continental Market.

6.1 Market Operation.

The committee discussed the responsibilities of the Market Operator and the Town Council during
the operation of the April Continental Market, and what should be changed for the operation of
the upcoming October market. The Communications and Events Officer reminded committee
members that they were unable to commit the same amount of time to the promotion of the
upcoming market as they had the previous market, due to work commitments, including the
upcoming Bonfire Night event. However, they would share any online materials provided by the

operator.
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10.

11.

It was reiterated that committee members intend to engage with local businesses on at least 2
occasions, including hand delivering informational letters to businesses. The market operator will
be responsible for producing their own letter to businesses, posters and banners. The
Communications and Events Officer will liaise with the market operator on banner requirements.

6.2 October international market fee.

The committee discussed the market fee for the Continental Market at great length, comparing
with other market operators in Wetherby. The Communication the Events Officer reported that
the continental market charges a minimal fee to the stall holders, and the Continental Market is
not a traditional food and drink market, nor as large scale as other similarly themed markets,
therefore most other markets are not comparable. It was also anecdotally reported that overhead
costs for the Continental Market substantially exceed the overhead costs for the operator’s other
market sites, especially when taking into account the fee is paid to LCC for licencing and fees to
ensure compliance with road closure regulations.

Following an extensive discussion, it was RESOLVED to propose a fee of £750 to the market
operator in the first instance and give delegated authority to the Communications and Events
Officer to negotiate that fee to ensure the Continental Market will proceed.

The Communications and Events Officer advised that the fees may be too prohibitive for the
market operator, resulting in the possible cancellation of the market and requested it be recorded
that they advised against a fee of £750.

Due to time constraints, the committee moved to item 8, returning to item 6.2 after.
6.3 Community relations — None.

2025 6 Weeks of Summer activities.

The committee NOTED that only the Fire and Police Services will be attending the market over the 6
weeks of summer event. However, a scavenger hunt has been arranged to take place across the full 6
weeks. The Communications and Events Officer has also been in communication with Community
organisations, such as Martin House Hospice volunteers, Rotary Club, Wetherby Lions in Wetherby to
arrange a children’s activity stall each week.

Market curation proposal.

A proposal from the town’s regular indoor market operator, requesting to curate the Sunday Dickensian
Market and the market for Drovers Day, was received. The operator has proposed to operate the indoor
market and expand to run the outdoor market. As the outdoor market is currently run by another
operator, the committee AGREED for the Town Clerk and Communications and Events Officer to jointly
liaise with the current outdoor operator and explore options for the possible relinquishing of the outdoor
market’s Dickensian market date.

A concern was also raised by the indoor market operator that both market operators would be running
on the same weekend in December despite reportedly being informed previously that this would not
occur. Town Clerk and Communications and Events Officer to investigate how this happened.

Finally, the committee acknowledged receipt of a letter from the outdoor market operator, requesting
to move their monthly Sunday market to a Saturday. Town Clerk and Communications and Events
Officer to investigate options and requirements to change date and report back at the following meeting.

Social media insights — None.

Items for information — None.

Date of next Markets Committee meeting.
The next meeting of the Markets Committee will take place on Thursday 21st August 2025 at 3:00pm
in Wetherby Town Hall.
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The meeting closed at 4:05pm.
These minutes were recorded and prepared by Rowann Fitzpatrick, Assistant Clerk.
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“ APPENDIX 6

MINUTES OF A MEETING OF THE
WETHERBY MARKETS COMMITTEE

MARKETS

Date: Thursday 215t August 2025

Time: 3:05pm

Location: Bramham Room, Wetherby Town Hall, Market Place, Wetherby, LS22 6NE
Present: Councillor Bradley (Chair)

Councillor Buckle
Councillor Moss
Councillor Lavocah
Councillor Riddell

In attendance: Assistant Clerk
Communications and Events Officer

MINUTES

1.  Apologies — None.
Local Government Act 1972, s 85 (3)

2. Declarations of interests - None.
Localism Act 2011, s 31
Members' Code of Conduct, para. 13-18, 19-20

3.  Public participation — None.
Public bodies (Admission to Meetings) Act 1960, s 1 (3)

4. Minutes.
Local Government Act 1972, Sch 12, para. 41(1)
It was RESOLVED that the minutes of the Markets Committee meeting held on Thursday 17th July
2025 be accepted.

5. Matters arising from the minutes — None.

6. Continental Market.

6.1 Market operation.
The Communications and Events Officer reported that the operator for the Continental Market
had initially cancelled the October Continental market due to the expected overheads, including
road closure, licencing, and advertising, being too prohibitive. However, they have since
reestablished it after the Communications and Events Officer aided in reducing their road closure
costings.

It was NOTED that the operator will be producing their own advertising materials. Letters
addressed from Wetherby Town Council and the market operator have been produced and will
be hand delivered to local businesses and groups by Councillors Buckle and Lavocah.
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6.2 October continental market fee.
It was NOTED that following negotiation between the Communications and Events Officer and
the operator, a market fee of £750 had been agreed. Thanks were expressed to the
Communications and Events Officer for their work on the Continental Market.
Due to the delay as outlined in item 6.1, the Continental Market could not be included in the
Wetherby Arts Festival brochure.

7. Wetherby market offering.

7.1 Market curation proposal.
A proposal was received from a market operator to deliver an indoor and outdoor market was
rejected by the committee due to existing licencing agreements in place with the current monthly
market operator.

Following a discussion, it was AGREED for Councillor Bradley to communicate with the proposer
and Wetherby Lions to explain that due to prior licence and contractual agreements, the outside
market will continue to be run by the monthly market operator. While they are welcome to continue
operation of the indoor market, it should be clarified that from 2027 onwards, all event organisers
should be aware that only 1 market may operate on each weekend with the exception of the
Sunday of the Dickensian Fair when both an indoor and outdoor market is allowed as agreed by
current market operators.

7.2 Monthly Artisan Market.
The committee RECEIVED and NOTED a proposal from the monthly Artisan market operator
requesting to move the monthly Sunday market to a monthly Saturday market. It was NOTED
that the approximate cost to the operator to request a transfer the Sunday Market licence to
Saturday is approximately £7,500 and may not be approved by Leeds Licencing department. The
market operator has since withdrawn their request.

8. Market boards.
Following purchase of new market stall board to replace damaged boards, it was noted that the
remaining original boards are now in need of replacement.

Following a discussion, it was AGREED to get an up-to-date quotation for another 10 boards to match
the newly installed market stall boards.

9. Social media insights.
The committee RECEIVED Facebook insights for the WTC Markets page. It was NOTED that between
the 71st to 31st July, there had been 75k views on the page. The top post, which promoted the fire
service on the market, received 6,894 views alone and generated a reach of 2,971.

The committee were reminded that the 27st August is the final week for the 6 Weeks of Summer event.
The activities and the approximate number of participants for each week were discussed:

e Week 1: Angel trail, Martin House joke book. 60 participants in activities throughout the day.

o Week 2: Angel trail, giant Jenga, special visit by the Rotary Club of Wetherby Wharfedale and
Wetherby Fire Services. 40 participants in activities throughout the day.

o Week 3: Angel trail, flower arranging activity, and a history of Coach Houses tour organised by
Wetherby Civic Society. 25 participants in activities throughout the day.

o Week 4: Angel trail, biscuit decorating, and special visit by the police service. 50 participants in
activities throughout the day.

o Week 5: Angel trail, egg decorating activity, and Stitch character costume performer. The
special visit by the Police Services was cancelled. 40 participants in activities throughout the
day.

e Week 6: Angel trail, face painting stall, food tasting, giant Jenga, and hula hooping activity. 60
participants in activities throughout the day.
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10. Items for information.

10.1 Market feedback.
The committee RECEIVED correspondence from 2 traders thanking staff for their help on the
market.

The committee expressed thanks to the teams and members who make Wetherby’s market
offering possible.

11. Date of next Markets Committee meeting.
The next meeting of the Markets Committee will take place on Thursday 18th September 2025 at
3:00pm in Wetherby Town Hall.

The meeting closed at 3:56pm.
These minutes were recorded and prepared by Rowann Fitzpatrick, Assistant Clerk.
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Wz APPENDIX 7
MINUTES OF A MEETING OF THE
TOWN HALL MANAGEMENT COMMITTEE

)Ol;/N ‘;‘;P‘\;»

Date: Monday 8th September 2025
Time: 5.56 pm
Location: Wetherby Methodist Church, Bank Street, Wetherby, LS22 6NQ
Present: Councillor Bradley

Councillor Moss (Chair)

Councillor Newcombe
In attendance: Town Clerk

Assistant Clerk

Facilities Officer

MINUTES

1. Apologies.

It was RESOLVED that apologies be received, and reasons for absence approved, from Councillor
Mulhall, Councillor Chapman, and Councillor Payne.

2. Declarations of interests — None.

3. Public Participation - None.

4. Minutes.
Local Government Act 1972, Sch 12, para. 41 (1)
The minutes of the Town Hall Management Committee meeting held on Monday 14th July 2025, as

approved by Full Council on Tuesday 12th August 2025, were RECIEVED.

5. Matters arising from the last meeting.

5.1 Banking hub.
It was NOTED that Cash Access UK have extended their room hire contract until the 26th
November 2025.

5.2 Town Hall Boiler.
It was NOTED that works to replace the Town Hall’s boiler have begun. Some hirers are expected
to be affected by the works and have been contacted outlining measures taken to minimise
disruption.

The works are not expected to require scaffolding; however, a scaffolding licence can be acquired
if necessary.
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6.

Facilities management and maintenance.

6.1

6.2

6.3

Lift refurbishment/replacement.

It was NOTED that due to the age of the lift, and following further professional recommendation,
refurbishment is no longer a viable option for the long-term future of the lift. Further quotations
are being collated for the replacement of the lift instead.

It was discussed that there may be an opportunity to install a fire lift that could be used in a fire
evacuation situation. Further enquiries are taking place to establish if a fire lift would be suitable
in the Town Hall due to recent changes in legislation.

It was NOTED that the expected cost to replace the lift to a similar specification as the existing
would be in the region of £55000.

Fire extinguishers.

The Town Hall fire extinguishers are up for renewal. The committee RECEIVED 2 quotations
totalling £994.36 and £1014.22 to replace the Town Hall's current extinguishers for All-in-One fire
extinguishers with stand and signage. The quote for £1014.22 also includes an onsite engineer
who will commission the extinguishers and ensure they are safely and appropriately installed.

Following a discussion, it was RESOLVED that authority be delegated to the Town Clerk and
Facilities Officer to progress with items of Health and Safety, including fire extinguishers, in line
with the Financial Regulations.

It was commented that there was preference to having an engineer install the extinguishers.

PPM tracker.

The committee CONSIDERED actions and NOTED updates outlined in the Town Hall’s

PPM tracker. The lift's condition is being monitored, and measures have been taken to minimise
deterioration of its current condition. It's NOTED that as per the new procurement law, works to
the lift would not be required to go to tender if the works are not expected to exceed the £60,000
limit.

It was reported that concern had been raised that the plug sockets may be being overloaded in
the Court Room. Cash Access UK have produced their own EICR report however concerns have
been raised as to its soundness. It was NOTED that an EICR had been undertaken at the Town
Hall in April 2024 and that remedial works had been taken, however another EICR will be
undertaken to address Cash Access’s concerns.

A new emergency lighting survey is being organised, following a report that a fault at the fuse box
may have caused errors with the previous report.

The some of the Town Hall’'s windows need refurbishment. Due to the Town Hall’s listed building
status, works are expected to be costly and require a specialist to perform the works. Facilities
Officer and Town Clerk to begin collating costings to compile a priority plan for Town Hall’s
maintenance and improvement works.
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7.

Bookings and Financials.

71

7.2

7.3

List of payments.
Councillors RECEIVED and NOTED a list of payments made between Wednesday 16th July
2025 and Monday 8th September 2025, and payments to be made on Tuesday 9th September
2025.
Supporting information for the following selection of payments was scrutinised by the committee:
o (09-25 — Touchwood of Wetherby Ltd Tools Batteries & Handles - £16.08
o (07-25 — Firstcom Europe Ltd Internet - £70.55
o (09-25 — The Decorating Centre Paint & Decorating Supplies - £72.02

The committee also scrutinised the reimbursement of Wetherby Town Council’s grant as agreed
under item 6.1 on Monday 14th July 2025.

It was RESOLVED that these payments be ACCEPTED.

Financial Planning.

It was RESOLVED that a working group, comprising of Councillor Newcombe, Councillor Bradley,
Councillor Moss, the Town Clerk & the Facilities Officer be formed to assess and develop the
Town Hall's long-term maintenance and improvement plan.

Summary of bookings.

A summary of bookings information for July and August 2025 was RECEIVED and NOTED.
The committee NOTED that there has been in an increase in enquiries expressing interest in
booking the Town Hall, including an enquiry to set up another pop-up pay café on Tuesday
afternoon. It was suggested to feedback back to the enquirer that a weekend booking may result
in higher footfall and cast a wider catchment of those who may utilise the cafe as a warm space.

Items for information.

8.1

Correspondance on Town Hall hire.

The committee NOTED positive feedback on a recent hire in the Town Hall, noting that it was
very popular and that this kind of event should be encouraged. Thanks were expressed to all the
staff and members involved in the booking.

Date of next meeting.

The date of the next meeting of the Town Hall Management Committee was confirmed as taking place
on Monday 20th October 2025 at 5:30pm.

The meeting closed at 6:36pm.
These minutes were recorded and prepared by the Assistant Clerk.
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Wz APPENDIX 8
MINUTES OF A MEETING OF THE
TOWN HALL MANAGEMENT COMMITTEE

);)‘;N \:\-P‘\’\‘
Date: Thursday 2" October 2025
Time: 5.00 pm
Location: Wetherby Town Hall, Market Place, Wetherby, LS22 6NE
Present: Councillor Chapman
Councillor Moss (Chair)
Councillor Mulhall
Councillor Newcombe
In attendance: Town Clerk

Facilities Officer

MINUTES

1. Apologies.

It was RESOLVED that apologies be received, and reasons for absence approved, from Councillor
Bradley and Councillor Payne.

2. Declarations of interests — Clerk has a non-pecuniary interest

3. Public Participation - None.

4, Exclusion of press and public.

It was RESOLVED that in accordance with Section 1(2) of the public bodies (admission to meetings)
Act 1960 as amended — because publicity would be prejudicial to the public interest by reason of the
confidential nature of the business to be transacted - the meeting be not open to the public during the
session of items 5.1.

5. Lift replacement.

5.1 Lift replacement and quotations.
The committee reviewed quotations obtained for replacing the lift in the Town Hall.
It was NOTED that 4 quotations for a replacement had been requested but only 2 were submitted
before the deadline. One of the quotes received was to refurbish the existing lift.

5.2 Appointment of a contractor.
After a discussion, it was RESOLVED that a recommendation will be made to full council of the
preferred supplier for the lift replacement at the Town Hall.

6. Date of next meeting.
The date of the next meeting of the Town Hall Management Committee was confirmed as taking place
on Monday 20th October 2025 at 5:30pm.
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The meeting closed at 5:34pm.
These minutes were recorded and prepared by the Facilities Officer.
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Date:

APPENDIX 9
WETHERBY MINUTES OF THE MEETING OF
WELCOME TO WETHERBY

Tuesday 9th September 2025

Time: 4.30pm
Location: St James Church Centre, Church Street, Wetherby, LS22 6LP.

Present: Councillor Buckle

Councillor Harrington
Councillor Lavocah
Councillor Smith
Councillor Nicholson

In attendance: Town Clerk

Assistant Clerk

Communications & Events Officer

Member J. Kent (from 4:36pm)

Vice President of Wetherby Bulldogs and member of Wetherby Sports Association

MINUTES

Apologies — None.
Local Government Act 1972, s 85 (3)

Declarations of interest — None.
Localism Act 2011, s 31
Members’ Code of Conduct, para. 13-18, 19-20

Public participation.

Public bodies (Admission to Meetings) Act 1960, s 1 (3)

The Vice President of Wetherby Bulldogs and member of Wetherby Sports Association attended the
meeting.

Minutes.

Local Government Act 1972, Sch 12, para. 41(1)

It was RESOLVED that the minutes of the Welcome to Wetherby meeting held on Tuesday 12th August
2025 be accepted.

Matters arising from the last meeting — None.

2025 Bonfire Night event.

6.1. 2025 Bonfire night budget.
The committee received an updated draft budget for the 2025 Bonfire Night event including an
update on a new sponsorship of £400 net and current outstanding invoices.
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10.

6.2. Event arrangements.
Councillor Buckle is making arrangements for transport of wood from suppliers to storage, and
storage to the Ings the morning of the bonfire. Two potential sites for the storage of Bonfire wood
were also discussed.

Member J. Kent joined the meeting at 4:36pm.

The Communications and Events Officer reported on a request to restructure the site plan so that
one of the funfair rides is not placed on the hard standing alongside the Wetherby Sports
Association (WSA) patio area reasoning that they had concerns that vibrations from the ride may
cause damage to the glass fencing on the Sports Association’s patio. The committee
acknowledged the concern and requested clarification on the patio fence’s strength and insurance
cover. They also NOTED that the ride is fully up to standard on ride safety requirements, including
vibration buffers, and due to ground conditions and space limitations, the ride cannot be safely
operated in other locations.

In response to public feedback following the 2024 Bonfire event, the 2025 bonfire will host 6 food
vendors.

The Communications and Events Officer raised that it had been reported to them that the Sports
Association’s licencing may not be up-to-date and requested this be checked.

Town Clerk and Vice President of Wetherby Bulldogs and member of Wetherby Sports
Association to attend the Wetherby Sports Association meeting on the 74th September 2025 to
communicate on the above items raised.

Social media insights.

Between the 1st — 37st August 2025, Welcome to Wetherby’s Facebook page has received 32,151
views. Of those views, 28.2% were from non-followers and 31% are from viewers in the 65+ age
bracket, meaning this remains the page’s core audience.

The top post, receiving 1663 views, featured promotion of the 2025 Bonfire Night event.

Following a discussion on how this data is analysed and can be better utilised, it was AGREED to
report on Welcome to Wetherby’s social media insights on a quarterly basis to allow for a wider view
of social media interaction.

Events Survey.

It was NOTED that the scoping document has been accepted by the co-ordinator of the Event
Management degree programme at Leeds Beckett University and students are now engaged to
undertake the survey from 2026. Groundwork for the survey, including a project specification, are in
development by the Communications and Events Officer.

Items for information.
It was requested that the Chair of Wetherby Business Association be invited to the next meeting of
Welcome to Wetherby to discuss events arranged over the Christmas period.

Date of next Welcome to Wetherby meeting.
It was NOTED that the next Welcome to Wetherby meeting will be held on Tuesday 14th October 2025.

The meeting closed at 5:17pm.
These minutes were recorded and prepared by the Assistant Clerk.
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